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1. SCOPE  

 

This Anti-fraud and Anti-corruption Policy (hereinafter the “Policy”) applies to any irregularity, or suspected 

irregularity, involving employees including term/seasonal/seconded/part time workers, trainees etc. 

(jointly hereinafter referred to as “Employees”) as well as contractors, suppliers, consultants and/or any 

other parties (jointly hereinafter referred to as “Contractors” or “Suppliers”) with a business relationship 

with Eko Madencilik Sanayi İç ve Dış Ticaret Ltd. Şti.  including its affiliates, branches, rep offices and 

subsidiaries (jointly hereinafter referred to as “EKO” or “Company”). 

 

2. OVERVIEW 

 

EKO has a commitment to the highest standards of legal, ethical and moral conduct. All Employees and 

Contractors are expected to share this commitment. The Company already has procedures in place that 

reduce the likelihood of fraud or corruption occurring. In addition, EKO tries to ensure that a risk of 

corruption and fraud awareness culture exists within the company.  

 

This Policy is part of all employment agreements with the Company. It is intended to provide direction and 

help to those Employees who find themselves having to deal with suspected cases of fraud or corruption.   

 

3. WHAT ARE FRAUD AND CORRUPTION? 

 

3.1. Definition of fraud  

 

The term “fraud” commonly includes activities such as theft, embezzlement, money laundering, 

extortion and blackmail. Fraud essentially involves using deception to dishonestly make a 

personal gain for oneself and/or create a loss for another.  

 

There are two main categories of fraud that can affect EKO. 

 

(A) The first of these is asset misappropriations, which involves the theft or misuse of 

Company’s assets. Examples include theft of cash, inventory and fixed assets, false 

invoicing, accounts receivable fraud, diverting funds, and payroll fraud. 
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(B) The second category of fraud is fraudulent statements. This is usually in the form of 

falsification of financial statements in order to obtain some form of improper benefit. It 

also includes falsifying documents such as employee credentials. 

 
3.2. Definition of corruption 

 
The term “corruption” commonly means the misuse of public or entrusted power and dishonest 

behavior for private gain by those in positions of power, such as government officials (e.g. an 

elected politician or appointed civil servant) or managers (e.g. the CEO and CFO of a company). 

 

Corruption can include activities such as giving or accepting bribes, inappropriate gifts or 

“kickbacks”, double dealing, under-the-table transactions, collusive tendering, improper use of 

confidential information, and other forms of conflicts of interests or conspiracy. 

 

Most obvious case of corruption is bribery. Bribery means: either (a) offering, giving or promising 

(or authorizing someone to offer, give, or promise) an undue benefit, directly or indirectly, with 

the intention of influencing or rewarding the behavior of someone to obtain or retain a 

commercial advantage (“active” bribery), or (b) taking bribes by soliciting or accepting an undue 

benefit (bribe) for himself or for a third party (“passive” bribery). Bribes can take a variety of 

forms – provision (including offering or promising) or receipt of money or anything else of value. 

In fact, even common business practices or social activities, such as the provision or receipt of 

gifts and hospitality, can constitute bribes in some circumstances. Bribery is prohibited in both 

public and private sector. Public bribery refers to influencing a government or other public 

official in connection with such person’s public duty. Private bribery refers to influencing an 

employee, agent, partner or other auxiliary person of a third party, in connection with such 

person's professional or commercial activity on behalf of the third party    

 

4. BASIC RULES AND EXAMPLES OF FRAUD AND/OR CORRUPTION 

 

All employees of the Company are prohibited from any involvement in anything which could comprise a 

fraud or a corruption.  

 

It is hereby stressed out (but without limiting or marking down other commitments and/or prohibitions of 

this Policy) that all employees of the Company must not bribe and they must not use intermediaries, such 

as agents, consultants, advisers or any other business partners to commit acts of bribery. EKO does not 

distinguish between public officials and private persons so far as bribery is concerned: bribery is not 
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tolerated, regardless of the status of the recipient. Always ask yourself before offering, giving, or promising 

anything of value to any person if what you are considering could be viewed as having an illegitimate 

purpose. If the answer is yes, you must not proceed. If you are in any doubt, consult Compliance Officer 

before proceeding.  

 

Fraud and corruption can mean many things and result from many varied relationships between the 

persons involved. The following is a non-exhaustive list of sample situations that raise concerns under 

various anti-fraud and anti-corruption laws. It is the responsibility of all Employees to be aware of such 

situations, and they should report them promptly to the Compliance Officer for review (regarding the 

reporting, see clause 6 of this Policy).  

 

4.1. Fraudulent cash and non-cash transactions 

Theft of cash (stealing from petty cash, taking money from the till, skimming of cash before 

recording revenues or receivables (understating sales or receivables).  

False payment requests (creating false payment instruction with forged signatures and submitting 

it for processing, false email payment request together with hard copy printout with forged 

approval signature). 

Cheque fraud (theft of company cheques, duplicating or counterfeiting of company cheques, 

tampering with company cheques (payee/amount). 

Misuse of billing schemes (intentional over-billing customers, recording of false credits, rebates or 

refunds to customers, using fictitious suppliers, contractors or shell companies for false billing). 

Misuse of accounts (wire transfer fraud, unrecorded sales or receivables, employee account 

fraud, stealing passwords to payment systems). 

Procurement fraud (altering legitimate purchase orders, falsifying documents to obtain 

authorization for payment, forging signatures on payment authorizations, submitting for payment 

false invoices from fictitious, former or actual suppliers or contractors, improper changes to 

supplier or contractor payment terms or other supplier or contractor details). 

Misuse of payrolls (fictitious or former employees on the payroll, falsifying work hours to achieve 

fraudulent overtime payments, abuse of commission schemes, improper changes in salary levels, 

abuse of holiday leave or time off entitlements, submitting inflated or false expense claims). 
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4.2. Fraudulent use of property  

Misuse of inventory (theft of inventory, false write offs and other debits to inventory, false sales of 

inventory). 

Misuse of fixed assets (theft or abuse of fixed assets, including computers and other IT related 

assets).  

Misuse of information (theft or abuse of proprietary or confidential information, in particular 

customer information, intellectual property, pricing schedules, business plans, personnel files, 

etc).  

 

4.3. Fraudulent statements  

Financial misstatements 

• Improper revenue recognition. 

• Improper classification of revenues.  

• Holding the books open after the end of the accounting period.  

• Inflation of sales figures which are credited out after the year end.  

• Recording fictitious sales and shipping.  

• Inappropriate estimates for returns, price adjustments and other concessions.  

• Manipulation of rebates.  

• Recognizing revenue on disputed claims against customers.  

• Improper recording of consignment or contingency sales.  

Misstatement of assets, liabilities and/or expenses  

• Recording fictitious fixed assets.  

• Overstating assets acquired through merger and acquisitions.  

• Improper capitalization of expenses as fixed assets (software development, research and 

development, startup costs, interest costs, advertising costs, legal costs, etc.).  

• Manipulation of fixed asset valuations.  

• Schemes involving inappropriate depreciation or amortization.  

Non-financial misstatements 

• Falsified employment credentials e.g. qualifications and references.  

• Falsified doctor’s certificates. 

Extortion and blackmail 

• Extortion (offering to keep someone from harm in exchange for money or other consideration).  
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• Blackmail (offering to keep information confidential in return for money or other consideration).  

 

4.4. Corruption  

Kickbacks  

• Kickbacks to employees by a supplier or contractor in return for the supplier or contractor 

receiving favorable treatment.  

• Kickbacks to senior management in relation to the acquisition of a new business or disposal of 

part of the business.  

• Employee sells company-owned property at less than market value to receive a kickback or to 

sell the property back to the company at a higher price in the future.  

• Purchase of property at higher than market value in exchange for a kickback.  

Personal interests  

• Collusion with customers and/or suppliers or contractors.  

• Favoring a supplier or contractor in which the employee has a financial interest.  

• Employee setting up and using own consultancy for personal gain (conflicts with the company’s 

interests).  

• Misrepresentation by insiders with regard to a corporate merger, acquisition or investment.  

• Insider trading (using business information not released to the public to gain profits from 

trading in the financial markets).  

Bribery  

• Giving or accepting payment of facilitation fees or bribes in order to secure a contract.  

• Authorizing orders to a particular supplier or contractor in return for bribes.  

• Giving and accepting payments to favor or not favor other commercial transactions or 

relationships.  

• Payments to government officials and public authorities to obtain a benefit (e.g. customs 

officials, tax inspectors).  

• Anti-trust activities such as price fixing or bid rigging.  

• Illegal political contributions.  

 

This is not an exhaustive list of compliance issues. Whenever there is any doubt, first the Compliance 

Officer should be contacted pursuant to the reporting guidelines below (see clause 6 of this Policy). 

 

5. INTERNAL CONTROLS 
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5.1. Audit, monitoring, and evaluation 

 

EKO shall monitor and conduct regular audits to test compliance with this Policy, other Compliance 

policies and procedures, and Applicable Laws and Regulations. These monitoring activities and 

audits are intended to ensure that EKO’s policies, procedures, and internal controls are effective in 

preventing and detecting any violation of this Policy, other Compliance policies and procedures, and 

Applicable Laws, Regulations and Standards.  

 

5.2. Information, confirmation and training 

 

This Policy shall be brought to the attention of all Employees and confirmed in writing by all 

Employees. All new Employees shall be informed on the Policy at the time of entering into the 

employment (or similar) agreement with EKO. By signing the employment (or similar) agreement (or 

any amendments thereof) the Employees confirm that they have read, understood and undertake to 

comply with the Policy. 

 

EKO shall provide regular training on this Policy to appropriate employees throughout  their 

employment with EKO and requires regular certification thereafter (hereinafter the “Training”). The 

Compliance Officer shall determine the content, duration and frequency of the Training. He/she shall 

ensure that all Employees complete the Training. 

 

6. REPORTING 

 

6.1. How to report 

 

All Employees should report any suspected violations of this Policy immediately by contacting the 

Compliance Officer1 at bildirim@ekokomur.com.tr or calling +90 533 020 1807. 

 

6.2. Confidence and no retaliation 

 

All reports will be kept in confidence to the extent appropriate or permitted by law and EKO policies.  

The Employees will not be retaliated against for reporting any concern that they, in good faith, 

reasonably believe to be true. Any such attempted retaliation will be subject to disciplinary action. 

 

                                                           
1
 In case if Compliance Officer is absent or off-duty an employee shall contact the Head of Legal (ld@ekokomur.com.tr) or 

other officer currently performing duties of the head legal officer of the Company 

mailto:bildirim@ekokomur.com.tr
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7. EXCEPTIONS 

 

Any exception to this Policy must be expressly permitted by EKO policies or pre-approved in writing by the 

Compliance Officer and General Manager.  

 

8. VIOLATIONS  

 

Failure to comply with this Policy will be grounds for disciplinary action, including termination of 

employment. Individuals who violate anti-corruption laws may also be formally prosecuted and subject to 

administrative, civil, or criminal penalties, including monetary fines or imprisonment. 

 

9. RESPONSIBILITY  

 

The groups indicated below are responsible for the following:  

 

The Employees:  

- Read, understand, and follow the requirements and procedures in this Policy; 

- Complete required anti-fraud training; 

- Communicate requirements of this Policy to external business partners;  

- Affirm or certify compliance with this Policy upon request. 

 

The Managers:  

- Ensure employees acknowledge this Policy; 

- Promulgate that business partners of the Company adhere to the principles of this 

Policy;  

- Complete required anti-fraud training; 

- Communicate requirements of this Policy to external business partners; 

- Affirm or certify compliance with this Policy upon request. 

 
The Compliance Officer: 

- Review the requirements and procedures in this Policy on a regular basis; 

- Update the requirements and procedures in this Policy as necessary;  

- Provide employees with regular training and guidance to comply with this policy and 

applicable law;  

- Review and determine whether to approve potential business partners; 

- Review payment terms exceptions in the transactions; 
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- Manage due diligence requirements and requests to onboard third parties; 

- Define compliance procedures and address escalations; 

- Carry out internal investigations regarding suspected violations of this Policy. 

 

General Manager:  

- Supervise and control of the adherence to this Policy. 

 

The Board of Managers:  

- responsible and authorized for the final interpretation of the Policy. 

 

10. POLICY REVIEW  

 

This Policy shall be reviewed periodically by the Compliance Officer in order to determine whether it 

remains up to date, useful, relevant and effective. 

 

 

Signed for and on behalf of the Board of Managers of EKO  
 
 
 
 
 
……………………….…………..                …………………..……………… 
Metako Asset Holdings Ltd.    İsmail Türkdemir 
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