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1. SCOPE 

 

Eko Madencilik Sanayi İç ve Dış Ticaret Ltd. Şti.  (hereinafter the “Company”) together with its affiliates, 

branches, rep offices and subsidiaries (jointly hereinafter referred to as “EKO”) conducts its business 

ensuring its employees including term/seasonal/seconded/part time workers, trainees etc. (jointly 

hereinafter referred to as “Employees”) act in the best interests for the Company, avoiding any activity 

which may interfere with their duties or responsibilities to the Company. The Employees ought to 

safeguard the Company’s legitimate interests, properly performing their professional, contractual or 

statutory duties or responsibilities.  

 

2. OVERVIEW  

 

This Policy defines the principles and rules which shall be respected by all Employees of EKO in order 

to prevent situations in which their personal interests could conflict with those of EKO. 

 

The Policy is an inseparable part of all employment agreements with the Company. It outlines the 

restrictions, prohibitions and protective measures to be consistently followed by each Employee and 

also determines all necessary measures which have to be taken in order to identify the conditions 

which cause or may cause a Conflict of Interests, as well as to prevent or minimize Conflicts of Interest 

and negative consequences resulting from it. 

 

3. PURPOSE  

 

The Policy identifies, prevents, contains and manages any Conflicts of Interest that may arise in the 

course of the activity of EKO’s Employees and any individual or legal entity having contractual 

relationships with EKO for the reasons of purchasing EKO’s products or services, supplying goods or 

materials or providing any works or services of any kind to EKO including consultancy or outsourced 

activity (jointly hereinafter referred to as Contractors).  

 

4. COMPLIANCE WITH THE POLICY  

 

Every Employee of the Company regardless of his/her status shall obey and remain compliant with this 

Policy. Compliance with the Policy and specific rules related to it shall include (but is not limited to) the 

following: 
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 EKO maintains this Policy in order to indicate the situations leading to Conflict of Interest and 

provide all reasonable measures to be taken by EKO or Employee in order to identify, prevent or 

manage relevant Conflicts of Interest;  

 

 EKO identifies the circumstances which give rise or may give rise to a Conflict of Interest that 

could entail a material risk of serious damage to its proper interests;  

 

 EKO specifies the procedures to be followed, and organizational measures to be adopted in order 

to manage individual conflicts on a case-by-case basis;  

 

 Employees are expected to recognize when they have, could potentially have, or could be 

perceived as having, a Conflict of Interest. They should consult Compliance And Legal Officer if in 

doubt about whether or not any particular circumstances or state of affairs might create a Conflict 

of Interest;  

 

 Employees shall report to the Compliance Officer any actual or potential Conflict of Interest as 

soon as they become aware of it, as well as they shall refrain from any activity leading to Conflict 

of Interest;  

 

 Employees are regularly informed on the updates in this Policy and development in the applicable 

legal regulations and corporate policies in relation to the Conflict of Interest. Such update can be 

made via corporate email service, specific web-based programs or through internal orders taken 

by senior management;  

 

 In case of conflict between the above mentioned principles and any business requirements, the 

principles as set out by this Policy shall prevail. Any recognized conflicts shall be reported to the 

Compliance Officer. 

 

5. EXAMPLES OF CONFLICTS OF INTEREST 

 
The situations describe possible conflict of interests. Please not that this list is not exhaustive. 

  

 Outside employment or external mandates: Employee is an officer, managing employee, 

consultant, or has any kind of paid or unpaid employment or engagement with a company or any 
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individual or entity having a personal or business relationship of any kind with one of EKO’s 

business partners, competitors, suppliers, distributors or customers;  

 

 Employee is an official or member of a government institution with directive or supervisory 

authority over EKO;  

 

 Promoting personal financial interests: Employee owns any substantial shareholding or similar 

participation or interest (directly or indirectly) in any legal entity which enters into transactions 

with, competes with or does business with EKO and is in a position to steer EKO’s business 

towards it;  

 

 Employee has an existing or potential financial or other significant interest which impairs or might 

appear to impair the Employee’s judgment in carrying out their responsibilities to EKO; 

 

 Receiving fees, commissions, discounts, gifts, entertainment, or services: Employee or his or her 

closely related persons (family members, someone with whom the Employee has an intimate 

relationship, and those living in the same household as the Employee etc.) receive financial or 

other significant benefits (i.e. benefits not provided under the company’s policies or benefits worth 

more than allowed by the Global Anti-fraud and Anti-corruption Policy) as a result of the 

Employee’s position in EKO. Such benefits must be declined, given to EKO or shared with EKO 

generally, and if acknowledgement is appropriate, acknowledged on behalf of EKO. This policy is 

not intended to prohibit normal business practices, such as meetings over meals, corporate items 

given to participants in meetings and conferences, or low-value or token gifts (e.g. hosting gifts 

and gifts for New Year, birthdays, festivals or other celebrations), as long as they are of nominal 

and reasonable value and promote EKO’s legitimate business interests; 

 

 Personal workplace relationships: Employee hires or supervises a closely related person. 

 

6. OBLIGATIONS OF THE EMPLOYEES  

 

 General rule: Employees are obligated to avoid and disclose ethical, legal, financial, or other 

conflicts of interest involving EKO, and remove themselves from a position of decision-making 

authority with respect to any conflict situation involving EKO;  

 



Annex-1 

6 

 

 Employees shall further specifically avoid all other situations described in the examples of 

compliance issues mentioned in Clause 5 of this Policy.  

 

 All positions of influence, financial benefits, financial interests, and other potential conflicts of 

interest must be disclosed by using the Declaration (Annex 1). Disclosure shall be undertaken by 

submitting a Declaration (Annex 1) by the Employee to its immediate superior (or to his or her 

direct manager or supervisor, as the case may be) to form a part of the Employee’s personal 

records. The Declaration must be updated whenever necessary. 

 

 The Employee involved in the conflict situation must work cooperatively with their manager/the 

Compliance Officer to achieve a resolution of the conflict issues in the best interests of EKO. 

 
 

7. RESPONSIBILITIES OF THE CONTRACTORS  

 

This policy forms an integrated part of the contract of any contractor of EKO. Contractors receive a 

copy of this policy with their contract and will be informed about any revision of the policy by e-mail or 

during regular information sessions. 

 

8. MANAGING CONFLICTS OF INTEREST 

 
When deciding which relationships should be disclosed, Employee shall consider the situation from the 

perspective of an outsider and whether the relationship is of a nature that it could raise an allegation 

of an apparent or actual conflict of interest, and then err on the side of transparency. Full disclosure 

helps to alleviate or avoid future misunderstandings. 

 

9. REPORTING 

 

You should report any presence of actual or potential conflict or suspected violations of this policy 

immediately if any circumstances involving or which could lead to a Conflict of Interest;  

- any potential Conflict of Interest;  

- any detected Conflict of Interest of Employee, other Employees or Contractors.  

Notification must include:  

- details of the nature of the conflict; i.e. the conflict and how the it arises;  
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- whether the conflict is potential or actual;  

- whether the conflict is new, existing, changing or ceasing;  

- full details of the person(s), (i.e. individuals, contractors, etc.,) who you or EKO are conflicted with;  

- any other details you consider relevant that need to be brought to the attention of the Compliance 

Officer in relation to that conflict.  

 

You should report the violations by Contacting the Compliance Officer at bildirim@ekokomur.com.tr or 

the phone number +90 0533 020 1807 (see the “Code of Conduct and Corporate Ethics”).  

 

All reports will be kept in confidence to the extent appropriate or permitted by law and EKO policies. 

You will not be retaliated against for reporting any concern that they, in good faith, reasonably believe 

to be true. Any person attempting such retaliation will be subject to heavy disciplinary actions. 

 

10. INFORMATION, CONFIRMATION AND TRAINING  

 

This Policy shall be brought to the attention of all Employees. All new Employees shall be informed on 

the Policy at the time of entering into the employment (or similar) agreement with EKO. By signing the 

employment (or similar) agreement (or any amendments thereof) the Employees confirm that they 

have read, understood and undertake to comply with the Policy. 

 

EKO shall provide trainings on the applicability of the Policy to all Employees on a regular basis 

(hereinafter the “Training”). The management of the Company shall additionally be trained on their 

specific area of responsibility to evaluate and effectively address Conflicts of Interest. The Compliance 

Officer shall determine the content, duration and frequency of the Training. He/she shall ensure that 

all Employees complete the Training. 

 

11. VIOLATIONS  

 

Failure to comply with this Policy will be grounds for disciplinary action, including termination of 

employment. Individuals who violate anti-corruption laws may also be formally prosecuted and subject 

to administrative, civil, or criminal penalties, including monetary fines or imprisonment. 
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12. POLICY REVIEW  

 

This Policy shall be reviewed by the Compliance Office on a regular basis in order to ensure that the 

Policy is up to date and is in line with all the changes in EKO’s operations and external factors 

impacting EKO’s operations, or after the amendment of applicable law, regulations and standards 

which govern the management of Conflict of Interest situations and its monitoring procedure.  

The proposed amendments may also be provided from affiliates, branches, rep offices and 

subsidiaries of the Company.  

 

 

 

 

 

……………………….…………..                  …………………..……………… 

Metako Asset Holdings Ltd.    İsmail Türkdemir 

Kishma Ruthin Hodge       

 

 

 

 

 

 

Annex 1 - Declaration 
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CONFLICT OF INTEREST DISCLOSURE FORM 

CONFIDENTIAL 

 

NAME:  

ADDRESS:  

E-MAIL ADDRESS:  

TELEPHONE:  

CURRENT EMPLOYER:  

FUNCTION/ROLE IN EKO:  

 

NOTE: Being a part of EKO’s team demands to pay special attention to issues of independence and potential 

bias in order to maintain the integrity of, and public confidence in, its products and processes. It is essential 

that the work of EKO is not compromised by any conflict of interest for those who execute it. In view of this, 

disclosure of certain circumstances is necessary to ensure that the work of EKO is not compromised by 

conflicts of interest. In filling out this form, therefore, we rely on your professionalism, common sense, and 

honesty.  

 

These arrangements and disclosure of interests are required to protect EKO from reputational risks and 

financial losses arising from conflict of interest matters.  

 

You should disclose interests that could: i) significantly impair your objectivity in carrying out your duties and 

responsibilities for EKO, or ii) create an unfair advantage for you or any person or organization; and which 

could result in your securing a direct and material gain through outcomes in an EKO product. For the purposes 

of this policy, circumstances that could lead a reasonable person to question your objectivity, or whether an 

unfair advantage has been created, constitute a potential conflict of interest and should be disclosed in this 

form.  

 

You must also declare any relevant interests of parties with whom you have current contractual relationships 

or substantial common interests and which could be perceived as unduly influencing, or likely to unduly 

influence, your judgement (for example your employer(s), close professional associates, your administrative 

unit or department, official entities, etc).  

 

A brief description of details should be provided in relation to any question below. You should aim to provide 

sufficient and explicit information to allow EKO to form a view on whether the circumstances disclosed give 
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rise to an actual or potential conflict of interest. If in doubt about whether an interest should be disclosed, 

individuals are encouraged to disclose that information.  

 

Please sign and date this form on each page, and return the form to your direct manager or Compliance 

Officer with the information supporting these disclosures where applicable. Retain a copy for your records.  

 

You must promptly inform your direct manager or supervisor if there is any change in this information prior to 

or during the course of your work for EKO. This form and the declarations contained therein must be 

completed before participation in EKO activity.  

 

 

Questionnaire 

 

Answering “Yes” to a question on this form does not necessarily mean that a conflict is present or that you will 

be unable to perform your designated function/role in EKO. If in doubt about whether an interest should be 

disclosed, individuals are encouraged to disclose that information and encouraged to seek advice from EKO’s 

Compliance Officer. This information will be assessed as a whole on the basis of the principles contained in 

the Code of Conduct and Ethics and this Policy.  

 

 “Yes” responses do not necessarily affect or prevent your participation in EKO activities. Answering “Yes” to a 

question on this form does not necessarily mean that a conflict is present or that you will be unable to perform 

your designated function/role in EKO. If in doubt about whether an interest should be disclosed, individuals 

are encouraged to disclose that information.  
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1. APPOINTMENTS AND ACTIVITY  

Do you hold any position or appointment, or any business or professional relationships (whether 

commercial or non-financial) with other companies?        

          Yes  No  

 

Details:  

 

2. EMPLOYMENT AND CONSULTING  

Do you receive any remuneration from a commercial entity or other organization with an interest 

related to the subject of EKO work in which you are engaged?  

Employment or consulting, including services as a technical or other adviser  Yes  No  

 

Details:  

 

3. RESEARCH SUPPORT  

Do you receive financial support from any commercial entity or other organization with an interest 

related to the subject of EKO work?  

Research support, including grants, collaborations, sponsorships, other funding  Yes  No  

 

Details:  

 

Non-financial support valued collectively in excess of US$10,000 per year (premises, equipment, 

facilities, assistants, paid travel, etc.)       Yes  No  

 

Details:  

 

Support, including honoraria, for being on a speakers’ panel, giving speeches or training for a 

commercial entity or other organization with an interest related to the subject of EKO work?  

Yes  No  

Details:  

 

4. INVESTMENTS  
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Do you have investments in any commercial entity with an interest related to the subject of EKO work? 

(Please also include indirect investments such as a trust or holding company. You may exclude mutual 

funds, pension funds or similar investments that are broadly diversified and over which you exercise 

no control.) Stocks, bonds, stock options, other securities (e.g. short sales)     

       Yes  No  

 

Details:  

 

Commercial business interests (e.g. ownership, partnerships, joint ventures, board memberships, 

controlling interests)          Yes  No  

 

Details:  

5. INTELLECTUAL PROPERTY  

Do you own any intellectual property rights that might be affected by EKO work? Patents, trademarks 

or commercial copyrights (including pending applications)   Yes  No  

 

Details:  

 

Proprietary knowledge in a technology or process being used for commercial purposes  

Yes  No  

Details:  

 

6. PUBLIC STATEMENTS AND REPRESENTATION 

As part of a regulatory, legislative or judicial process, are you providing any expert opinion or testimony, 

related to the subject of EKO work, for a commercial entity or other organization?  

Yes  No  

Details:  

 

7. NON-FINANCIAL INTERESTS  

Are you engaged in any professional or other activities which outside 3rd parties could consider might 

represent or give rise to a conflict of interest, or the perception of a conflict of interest with regard to 

your EKO service?         Yes  No  

 

Details:  

 



Annex-1 

13 

 

Are you involved in any:  

- Senior editorial role or assignment?       Yes  No 

 

Details:  

 

- Official function in a government agency or international organization?   Yes  No  

 

Details:  

 

- Advisory committee associated with a public or private sector organization?  Yes  No  

 

Details:  

 

Are you a:  

- Board member of a public or private sector organization?     Yes  No  

 

Details:  

 

- Board member of a non-profit organization?      Yes  No  

 

Details:  

 

- Board member of an advocacy group?       Yes  No  

 

Details:  

 

8. FINANCIAL INTERESTS  

Do you hold any financial interests in excess of US$10,000 per year which outside parties could 

consider might represent or give rise to a conflict of interest, or the perception of a conflict of interest 

with regard to your EKO service?       Yes  No  

 

Details:  

 

9. ADDITIONAL INFORMATION  
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If not already disclosed above, are you aware of any aspect of your work for EKO that will enable you to 

obtain access to proprietary information or create for you a competitive advantage in your 

professional, financial or business dealings?     Yes  No  

 

Details:  

 

To your knowledge, could the outcome of your work for EKO adversely affect the interests of any other 

persons or entities with whom you have substantial common personal, professional, financial or 

business interests (such as your relatives, close professional colleagues, administrative unit or 

department)?        Yes  No  

 

Details:  

Which organisation is covering, partly or in full, your EKO related travel costs?  

 

Details:  

 

Are you receiving any payments (other than for travel costs) or honoraria for speaking publicly on the 

subject of EKO work in which you are engaged?     Yes  No  

 

Details:  

 

Is there any other aspect of your background or present circumstances not addressed above that you 

consider might be perceived as affecting your objectivity or independence?  

Yes  No  

 

Details:  

 

 

DECLARATION  

I hereby declare that the information in and accompanying this disclosure is true and complete to the 

best of my knowledge and belief. I declare that I have disclosed all associations required for disclosure 

under EKO Conflicts of Interest Policy; and that, except as declared, I do not consider that any of the 

associations present a conflict of interest.  
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Should there be any change to the above information and declaration, I will promptly notify the direct 

manager or supervisor and complete a new declaration of interest form that describes the changes. 

This includes any change that occurs before or during my work with EKO and through the period of my 

engagement up to finalization or publication of results, or completion of the activity concerned.  

I understand that information about my interests will be held by EKO for a period of five years after the 

end of the assessment cycle during which I contributed, after which the information will be destroyed. 

Subject to requirement to notify the existence of a conflict of interest to others, I have been informed 

that these forms will be considered confidential and will be reviewed in accordance with the Code of 

Conduct and Ethics and this Conflicts of Interest Policy.  

 

I hereby declare that I will comply with the Conflicts of Interest Policy.  

 

 

Name:  

 

 

Signature:  

 

 

Date: 
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